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ANNUAL CHECKLIST FOR CLINICAL INSTRUCTORS

This form MUST be completed for each instructor annually at the clinical site BEFORE the start of the clinical rotation. 
If you are new to Thompson, we highly recommend setting up an onboarding meeting with us so we can walk you through the process! Please call (585)794-6493 or email Roni_Potter@URMC.Rochester.edu to schedule a meeting.

Required Compliance & Documentation:

☐ ACEMAPP Compliance – all modules, requirements, and documentation completed and approved
[bookmark: _Hlk221285010]☐ Clinical Instructor Unit Orientation – unit-specific and role-specific orientation prior to supervising students (Clinical Instructor Orientation form must be completed)
☐ Meet/contact: Nurse Director/Nurse Manager on the assigned unit (annually) and complete orientation checklist, provide objectives, roles, and complete unit-based competencies as applicable.
☐Instructors New to FF Thompson: contact the Undergraduate Nursing Student Coordinator to set up Pyxis and Badge Access	
☐ Instructors New to URMC: eRecord Inpatient Nurse Class (one time) – required for instructors new to inpatient eRecord training – contact the Undergraduate Nursing Student Coordinator for scheduling

	

	Clinical Instructor Signature
	Date



This form and the Clinical Instructor Orientation form should be returned to the Undergraduate Nursing Student Coordinator via fax to 585-396-6197 or e-mail to Roni_Potter@URMC.Rochester.edu.
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