
School Partnership 
and Placement 
Advisory Meeting



ACEMAPP Overview
Student Credentialing



Student Employee 
Application
Custom Field

• “Are you a Northside Employee?”

o *This is not the application that waives the requirements for Northside Employees

Student/Northside Employee Application

• Log into ACEMAPP and complete the "Student/Northside Employee Application". Students can navigate to the 
application by clicking on the blue link located under the "Announcements" tab on the left side of their ACEMAPP 
homepage. Completing this application lets ACEMAPP know that the student is a Northside employee and is exempt 
from several Northside requirements. Submitting the application is the only way to waive the requirements in 
ACEMAPP.
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ACEMAPP Requirements: Non-Clinical Documents

1. Northside Confidentiality/Security Agreement*

2. Northside TB Questionnaire

3. Northside Acknowledgement and Release Form*

4. Northside Employee/Non-Employee Attestation*

5. Professional Liability Insurance* 

6. Department Unit Orientation* (Will not affect 
compliance, however students are expected to complete 
this requirement on their first clinical day)

*Northside employees must complete these 
requirements
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The following 
documents are 
reviewed by 
the school

Northside employees are 
waived from these 
requirements
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*Reviewed by the Northside Student 
Placement Office 
(effective 1/1/2025)

Northside employees are waived from these 
requirements



Background and Drug Screen Requirements
Our approved provider for Background Check and Drug Screen is Advantage Students (www.advantagestudents.com). Students and external 
faculty should purchase the Northside Basic Student Package within 24 months from the rotation end date.

Student package (includes background check and drug screen) 

• Drug Screen: 11-panel urine lab test (MRO service included)
• Amphetamines, Cannabinoids, Cocaine Metabolites, Opiates, Phencyclidine, Barbiturates, Benzodiazepines, Methadone, Propoxyphene, Methaqualone and Oxycodone

• Students and external faculty are to share their report with Northside Hospital for review 

• Please confirm Advantage Students and ACEMAPP accounts are linked

Report flags

• Complete review of a report may take up to 3 weeks

• Northside’s Human Resources department reviews all student flags

• Any rejected reports will be communicated via ACEMAPP and Advantage Students (not open for appeal)

2-year background and drug screen expiration

• Background and drug screen reports will auto-expire after 2 years. 

• Students/External Faculty will be required to re-share their reports under the new requirement.

Please reach out to the Student Placement Office to follow up on a student/faculty report

*Northside employees are waived from this requirement
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Compliance and Clearance

1. Ghost Rotations for credentialing- dates must align with the actual rotation dates

2. Student Clearance

• A comment will be placed in ACEMAPP notifying the school of any issues or students who are not 
cleared to start. Please ensure the parking, badge information, and department unit orientation 
details are communicated to the student.

• Student clearance can be found under the compliance area in ACEMAPP. Comments will only 
be related to questions, concerns, and rotation updates. 

3. Preceptor Assignment 

• Preceptor information is available to the school via ACEMAPP 

• Preceptor concerns should be directed to the Student Placement Office
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STUDENT ROTATIONS



Precepted Rotations

Scheduling

1. Assignments are based on preceptor availability (shifts and units are not guaranteed)

2. Please ensure the rotation days are built around days the students have lab and lecture on campus

3. All external and visiting faculty will need to be assigned and credentialed in ACEMAPP

4. Preceptor qualifications (if > 1 year of experience is required, please let us know)

5. Select the appropriate unit based on course and student experience 

Placement Priority

6. Nurse Extern placement priority (please identify rotations created for Northside employees)

7. Rotations approved for Northside employees require approval from the Student Placement Office to 
re-assign to non-employee student
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Cohort Rotations – Updates 2026*

1. Cohort size

• Max. number of 6 students in a cohort group (communicate unique scheduling to Student Placement office and Adjunct Faculty)

• Min. number of 4 students in a cohort group (if multiple, may be asked to combine)

2.    Dates and shift times

• 12-hour shifts (6:30a-6:30p)

• Students should arrive to the unit no later than 6:40am

• Create the rotation around the onsite clinical days (identify offsite lab/sim days and any school breaks)

• 12 hours shift can be split into two groups of students (6:30a-12:30p, 12:30p-6:30p)

• Actual dates for experience (i.e. 3 weeks for 36 hours)

3.    Student Enrollment

• Students enrolled vs courses offered to prevent over/under asking

4.    Faculty Credentialing 

• All external, shadowing, and visiting faculty will need to be assigned and credentialed in ACEMAPP

• Northside Adjunct Faculty oriented to school within 3 weeks of start date

5. Approved Rotations- status change

• Notify via email of any withdrawals if the rotation is in approved status
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External Faculty & 
Site Visitors
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External Site Visitors

Site Visiting Faculty (not assigned to the rotation)

✓ Meeting students in general area (cafeteria, lobby, atrium).

✓ No interaction with Northside staff on the unit

✓ No patient interaction at Northside Hospital.

✓ Unable to observe the student on the unit

Site Visiting Faculty (assigned to the rotation) 

✓ Exempt from providing a Background Check and Drug Screen 
but must complete the Site Visitor Application and the 
Background Check and Drug Screen Attestation

✓ Complete all required Northside Onboarding Requirements 
(all immunizations/ vaccines and learning modules). 

✓ Identify School Faculty in Faculty Box (i.e. John Smith: ABC 
School Faculty)
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Adjunct Faculty 
Communication
Expectations
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Adjunct Faculty Communication
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School assigns clinical faculty and may credential in ACEMAPP (not required by Northside)

Northside Faculty information is added to custom fields rotations in ACEMAPP by the Student Placement office

School should communicate rotation details to Adjunct Faculty three weeks before the scheduled rotation start 

date (faculty orientation, student names, contacts, preceptor details, and any course specific information). 

Notify the Student Placement Office if there any compliance/performance concerns (early dismissal, disengaged 

faculty, etc).



Preceptor/Faculty 
Qualifications
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Qualification Form
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Entity Profile 
Navigation
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Entity Navigation
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Entity Navigation
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• Welcome Page
• Northside News
• Key Contacts
• Northside Observers
• Placement Requests
• Post Licensure and Advanced 

Degree Placement
• Medical Staff Office Placements 

Requests
• NSH Immunization and 

Credentialing Requirements
• Orientation- New/Returning 

External Clinical Instructors
• Background Check and Drug 

Screen Requirements
• Northside Maps and Badges



Navigating to Entity/Unit Descriptions
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Placement
Resources
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Academic Calendar
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Credentialing Contacts

ACEMAPP Setup & 
Implementations Team 

(Mon – Fri 8am – 5pm)

Local: (517) 347-8093

Toll Free: (844) 223-4292

Advantage Students 
Support 

(Mon – Fri 8am – 5pm)

1-800-800-3774

Email advstu@infomart-
usa.com
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Help Desk tab will allow you to search and trouble shoot certain issues you are 
having in ACEMAPP

Training tab will allow you to schedule group trainings or one on one sessions 



Takeaways, Feedback, 
Questions
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