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ADVANCED DEGREE PROCESS



ADVANCED DEGREE PROCESS

Northside Hospital Employee Student Practicum Request 

 Create a rotation request for the appropriate discipline in ACEMAPP for the desired campus. Please use the 

comments section to add any details regarding this experience that may be helpful when reviewing the request. 

 Submit resume. This may be uploaded directly into ACEMAPP under “FILES” if the rotation has already been 

created or emailed directly to Patient.carestudents@northside.com.

 The student will need to complete the Northside Employee Application in ACEMAPP to waive majority of their 

requirements.



PRECEPTOR SELECTION PROCESS

Securing a preceptor/mentor for rotations:

 Ensure the current syllabus/course objectives/preceptor guidelines are uploaded under “COURSES” in ACEMAPP.  Additional 

material should be uploaded to the rotation under “FILES” or emailed to Patient.carestudents@northside.com.

 If the student has already selected a preceptor at Northside Hospital, please enter the name and contact details for them 

when submitting the rotation in ACEMAPP. Northside will need to approve the preceptor. The Student Placement Office will 

assign an alternate if needed. 

 If the student requires assistance selecting a preceptor, please add a comment in ACEMAPP. 

 Students requesting to complete their practicum on their home units where they work will be reviewed on a case-by-case 

basis. The student may not be precepted by their supervisor. 

 The primary preceptor for the rotation needs to be employed by Northside as a direct employee. Contract employees of 

Northside are not eligible to precept students.







GRADUATE STUDENT PROJECT AND RESEARCH 

PROPOSAL APPROVAL PROCESS

Student meets with the Student 
Advisory Council and Clinical 

Leaders to identify project topic

 (StudentAdvisory@Northside.com)

Project Development is 
completed in 

conjunction with 
Northside’s Clinical 

Leaders

ROC/IRB Review

•Submit Proposal to the 
Research Oversight 

Committee (ROC)  for 
review & approval

•Submit Proposal to the 
Institutional Review 

Board (IRB) for review 
& approval if required

Modifications and/or 
Recommendations given 

on proposal

ROC/IRB send Project 
Approval Letter to 

Student

Implementation of 
Student Project

•Request Approval from 
ROC for Presentation/ 

Publication
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AFFILIATION REQUESTS
Placement Process & Affiliation Addendums



REQUESTING AN ADDENDUM

Affiliation agreements are 
organized by program 
(MSN-Education, MSN 

Informatics) and require a 
separate 

addendum/agreement

Please contact Contracts 
Specialist, Melissa Walker to 

confirm your requested program 
is covered under our agreement

Melissa.Walker2@Northside.com

In the event we have a new 
program, we may request 

to add an addendum to our 
current agreement

Please reach out to Melisa 
Walker via email to initiate 

the addendum

Melissa.Walker2@Northside.com

Student Placement team 
works with the School  

Partnership office, and the 
Contracts department to 
secure new agreements

New agreements may take 
up to 45 days. Please ensure 
you have sufficient time to 

secure a rotation 
considering the new 

agreement time frame



COURSE DESCRIPTION AND SYLLABUS













CREDENTIALING PROCESS



STUDENT CREDENTIALING PROCESS

School submits rotation 
request in ACEMAPP

*Student clinical time must be 
completed during non-working 

hours

Rotation request reviewed by 
the Student Placement Office

*All updates will be communicated in 
ACEMAPP

School credentials students 
in preparation for their 

upcoming rotations

Students should complete all 
learning modules, non-clinical 
documents, student profile, 
and immunizations/vaccines 
for complete compliance

*expiring documents

Student is in compliance 
when a green check mark is 

reflected under their 
compliance status



ONBOARDING REQUIREMENTS



STUDENT PROFILE AND 
CUSTOM FIELD

Student Profile

• Name, address, email, phone number (photo, personal information)

Custom Field

• “Are you a Northside Employee?”

*This is not the application that waives the requirements for Northside Employees
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BACKGROUND AND DRUG SCREEN REQUIREMENTS

Our approved provider for Background Check and Drug Screen is Advantage Students (www.advantagestudents.com). Students and external 
faculty should purchase the Northside Basic Student Package within 24 months from the rotation end date.

Student package (includes background check and drug screen) 

• Drug Screen: 11 panel urine lab test (MRO service included)
• Amphetamines, Cannabinoids, Cocaine Metabolites, Opiates, Phencyclidine, Barbiturates, Benzodiazepines, Methadone, Propoxyphene, Methaqualone and Oxycodone

• Students and external faculty are to share their report with Northside Hospital for review 

• Please confirm Advantage Students and ACEMAPP accounts are linked

Report flags

• Complete review of a report may take up to 3 weeks

• Northside Human Resources department reviews all student flags

• Any rejected reports will be communicated via ACEMAPP and Advantage Students

2-year background and drug screen expiration

• Background and drug screen reports will auto expire after 2 years. 

• Students/External Faculty will be required to re-share their reports under the new requirement.

*Northside employees are waived from this requirement
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The following 
documents are 
reviewed by 
the school

Northside employees are 
waived from these 
requirements
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*Reviewed by the Northside Student 
Placement Office 
(effective 1/1/2025)

Northside employees are waived from these 
requirements



ACEMAPP Requirements: Online Learning Modules

1. Northside Hospital Annual Education (Video & 
Attestation)

2. Northside Hospital Corporate General Compliance 
Training (SCORM File)

3. Northside Hospital Fire Safety Orientation (SCORM 
File)

4. Northside Hospital HIPAA Privacy and Security 
Training (SCORM File)

5. Northside Hospital Workplace Violence Training 
(SCORM File)

Please note: Modules expire 2 years after completion

Northside employees are waived from this requirement
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ACEMAPP Requirements: Non-Clinical Documents

1. Northside Confidentiality/Security Agreement*

2. Northside TB Questionnaire

3. Northside Acknowledgement and Release Form

4. Northside Employee/Non-Employee Attestation

5. Professional Liability Insurance* 

6. Department Unit Orientation (Will not affect compliance, 
however students are expected to complete this requirement on their 
first clinical day)

*Northside employees must complete these 
requirements
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AUDIT

 Student Placement office will perform routine audits of student records throughout each term

 Please ensure the documents are being carefully reviewed following Northside Hospital guidelines

 Be mindful of the dates entered by the student. Students will often submit documents with today’s date and not the date of 

completion.

 Our team will contact ACEMAPP regarding any document that needs to be modified that may have been 

approved in error

 Northside will attempt to not disrupt the rotation if a student fails the audit

 The Student Placement team will reach out to the school/student/faculty/unit in the event a correction needs to be made

 Student may be pulled from the floor; reviewed case by case



NORTHSIDE ENTITY PROFILE





ENTITY PROFILE



NORTHSIDE PARKING INFORMATION

School partners and students may navigate to our Northside Hospital Entity Profile and click on “Northside Maps & Badges” to access our updated parking information 



GWINNETT PARKING UPDATE EFFECTIVE JANUARY 1ST 

 Effective January 1st, students assigned to the Northside Gwinnett campus will no longer receive Northside-issued 

student badges. Upon entering the North parking deck from level P2, students must take a ticket. Students are 

required to park on level P5 and will exit the North parking deck from level P2. Students will be assigned a QR code 

that can be used to exit the parking deck. 

 For students rotating in the Annex, please use the parking lot near MOB 500. Similar to the North parking deck, 

students should take a ticket upon entering the parking lot and can use the QR code to exit the MOB 500 lot. 



NORTHSIDE PARKING INFORMATION
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School partners and students may navigate to our Northside Hospital Entity Profile to access our updated parking information 





ACEMAPP CONTACT INFORMATION 

Phone Numbers (Monday – Friday 8am – 5pm)

 Local: (517) 347-8093

 Toll Free: (844) 223-4292

ACEMAPP Setup & Implementations Team 

tel:5173478093
tel:5173478093
tel:5173478093
tel:8442234292
tel:8442234292
tel:8442234292


Q&A
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